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2021-2022 

Meeting 1 

 

 

 

 

 

NOTICE 

 

The first meeting of Career Counselling and Placement Cell will take place on 7 th July 2021, at 7.30pm  

using Google meet platform. IQAC Coordinator Dr. Sisir Chatterjee will be invited to attend. Meeting link 

will be shared 

 

Agenda 

1. To arrange for training programs to  support the students in the development of soft skills and 

communication ability … certificate and add on courses 

2. Proposal for vocational courses 

3. Subject specific or interrelated career counseling programs and mentoring ( with help of depts) 

4. Programs on personality development  

5. Psychometric tests and career planning for outgoing students 

6. Sources of information like periodicals, newspapers ( library) 

7. Functioning of the cell once college re-opens ( timing, allotted room, desktop, printer, stationary, budget 

etc) 

8. Collaboration of this committee with IQAC 

9. Miscellaneous 
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MEETING 1 

JULY 7TH 2021; 7.30 pm onwards 

 

All members were present except Deputy Convenor Dr. Hamid Iqbal (as his daughter was ill).  

Invited member (on Chairman’s suggestion): IQAC coordinator, Dr. Sisir Chatterjee.  

 

Chairman: Principal Dr. Sasabindu Jana 

 

 

Agenda: 

July 7th 2021 meeting 1 

Agenda 

10. To arrange for training programs to  support the students in the development of soft skills and communication 

ability … certificate and add on courses 

11. Proposal for vocational courses 

12. Subject specific or inter-related career counseling programs and mentoring ( depts) 

13. Programs on personality development  

14. Psychometric tests and career planning for outgoing students 

15. Sources of information like periodicals, newspapers ( library) 

16. Functioning of the cell once college re-opens ( timing, allotted room, desktop, printer, stationary, budget etc) 

17. Collaboration of this committee with IQAC 

18. Miscellaneous 

 

 

 

 

Detailed Minutes: 

The meeting started after obtaining permission from Principal Sir.  

Convenor Dr. Arunima Biswas welcomed everybody and read out and elaborated on the various agenda. She had 

queries about scope under NSOU and about industry linkage. Since, so far, in absence of an active career counselling 

cell, IQAC had made certain planning (as per NAAC requirements), she requested IQAC coordinator to first share his 

views. Then she requested all members to share their suggestions. Finally Principal Sir gave his observations.   
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1. IQAC Coordinator Dr. Sisir Chatterjee: He mentioned that ‘UGC XI PLAN MERGED SCHEME’ 

included first proposal of Career counselling Cell or CCC. Vocational courses had been discussed in earlier 

GB meetings (before 2015): like Fisheries, Nutrition, Nursing, Soft skill and communication, with special 

emphasis on nursing; but they had not been implemented.  

Banking tie up is being tried in some colleges to facilitate placement. 

Space, facilities should be provided to the current cell by college when it reopens. 

Programs should be arranged where Alumni job experience and achievements can be shared with current and 

outgoing students.  

He suggested to the convenor that she should divide responsibilities among members ~ e.g. 

• Assisting the non- creamy layer through skill building   

• Jubosree prokolpo 

• Employment information sharing 

• Schemes for girl students 

• Vivekananda swonirbhor prokolpo 

• Coordination with the depts., especially big depts. like Bengali 

• Record keeping 

 

Professional training proposals~ Nandi foundation Pride classroom of Mahindra will be taken up post even sem exam. 

 

2. Dr. Debasree Saha stressed on mentoring by depts. She suggested introducing specific job oriented training 

programs befitting our students.  

3. Dr. Arvinda Shaw stressed on confidence build up to overcome shyness in students. Highlighted the 

importance of library e-resources. She too stressed on involving successful alumni in encouraging students. 

Suggested suitable skill building courses like beautician course. Discipline specific career prospects should be 

highlighted by each dept. during orientation. Suggested working with student welfare cell of which she is 

convenor.  

4. Dr. Madhumita Majumder: Stressed on need to motivate our rural students who lack confidence. The cell 

should set up a system to share employment news, info, eligibility criteria etc., with students. Girl students 

often opt for nursing, but do not explore other fields like forest dept. trainings and placement, positions for lab 

assistant, trainings as given by RKM Narendrapur, Rahara etc.  Stressed on info sharing by library. 

5. Dr. Payel Ghosh: Stressed on Personality development, soft skill development. Emphasized on the role of 

mentoring regarding career opportunities from each dept. with focus on our rural students. Suggested to have 

an official Field officer or Placement officer to contact with different companies to get info on eligibility 

criteria, placement opportunities in govt. and non-govt. sectors. Equipment needed (desktop, printer, Xerox 

facility etc.) for this cell should be arranged by college. She also suggested collaboration with institutions like 

RICE and/or others.  

6. Dr. Jahan Ali Purkait: Stressed on placement opportunities and creating job opportunities in streams suitable 

to the rural locality like Tourism, Irrigation, Archaeology, Fisheries, Forestry training. Suggested that college 
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should provide room for the cell, preferably close to library. Wanted to have an arrangement with the training-

givers so as to ensure campus interview and placement opportunities after training period. Suggested that Sir 

should contact local BDO office to know about govt. training schemes.  

7. Dr. Shreyasi Pal:  Stressed on student grooming and involvement of each dept. in subject specific career 

guidance through different programs, webinars. College should try to arrange campus interview from reputed 

companies.  

8. Prof. Sanat Kumar Purkait: Said that our students come from very poor socio-economic background. Fund 

allocated should be utilised properly for student upliftment and career opportunities. Trainings on SSC, PSC 

jobs, other job oriented courses, vocational courses are essential. Previously many attempts to start different 

courses by external agencies had been declined. So College may adopt a policy to use internal human 

resources like fix weekly time (e.g. Saturday) to take free career oriented courses by our teaching, non-

teaching staff with necessary expertise (e.g. teach MS Word, Excel, Adobe Photoshop, basic computer skills, 

dietician course etc.). Often different companies send offer to talk about their prospects to our students but 

may not be willing to pay; but if it benefits the students, Sir should consider their offer. Reputed companies 

may not be interested to come for campus interview in a backward college. Students should be taught to face 

interview board. Arrange mock interviews, demo videos. Library subscription for related periodicals should 

be increased.  

9. Principal Dr. Sasabindu Jana: Stated that this was the first ever meeting of this kind of cell in college. All 

committee members should participate actively.  Convenor should distribute responsibilities among the 

members. Stressed on importance of IQAC. After Sir’s joining, no fund has come from UGC for CCC, like 

for career fair. But we owe it to our students to help them in their progress. He said that most depts. have not 

played active role in student progression after their graduation.  Some teachers have played separate random 

roles, but there is no concrete all-inclusive policy or documentation. Many suggestions have come in this 

meeting. We need to choose 2 or 3 and implement them. Committee members have to dedicate defined time 

for the students. Many companies come solely for their own interest, for advertising. They often trick students 

in paying huge amount of money for their courses and do not provide permanent jobs. Such company offers 

have been and will be rejected. This is not aligned with our college motto. So committee should proceed with 

caution and keep in mind our local background.  

Beautician course is a good proposal.  

Entrepreneurship…. Small scale business setup….. Sir will give reference of proper guides for our students. 

Tourism….. Sir can also provide reference from state govt. tourism dept., who can arrange training. Identify 

spots for tourism development.  

Tailoring course, Carpentry course:  NSOU vocational course is there.  

Stretching and massage: high demand. Contact Abhijit babu. Angshuman and Sankar babu. Sir can refer. 

Computer learning: certificate course can be arranged. Sir will refer.  
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Dr. Arunima Biswas thanked everybody and suggested that a student survey be done once we can narrow 

down and ensure a few courses that we can actually offer and then introduce the ones with high demands. The 

others agreed. 

 

 

 

 

The meeting ended with a vote of thanks to the Chair.  
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Meeting 2 

 

 

 

 

 

NOTICE 

 

The second meeting of the cell will take place on 28th July 2021 at 8pm using Google meet platform. All are 

requested to attend. Link will be shared. IQAC Coordinator will be present and  Mr. Sankar Haldar and Mr. 

Yognath Bhattacharya from Mukti NGO will be invited for possible collaboration. 

 

Link: meet.google.com/odr-qani-jon 

 

Agenda: Discussion with Mukti NGO on possible training courses 
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 Meeting Minutes 

 

MEETING 2 

JULY 28TH 2021; 8.00 pm onwards 

 

Agenda: Discussion with Mukti on possible training courses 

 

All members present. IQAC coordinator present. Mr. Sankar Haldar and Mr. Yognath Bhattacharya from 

Mukti were present.  

  

Resolutions adopted: 

 

1. A student survey will be done to find student interest in add-on courses 

2. MoU draft will be shared with Mukti for formal collaboration for career guidance, training and 

placement. 

3. Once normal classes resume, departmental career counselling by mentors will be encouraged. 

4. Webinars/ seminars to be arranged 

5. Cell will send a formal request to Principal stating their requirements for smooth running of the cell 

 
Meeting ended with vote of thanks to the Chair and invited guests. 
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Request received via e-mail from Career Counselling and Placement Cell for session 2021-22 

 

To 

THE PRINCIPAL 

RAIDIGHI COLLEGE  

RAIDIGHI 

SOUTH 24 PARGANAS 

PIN 743383 

 

SUBJECT: Request to Principal Sir as per discussion in first meeting of  

‘PLACEMENT AND CAREER COUNSELLING COMMITTEE~ 21-22 SESSION’ 

 

Copy to: TCS, IQAC Coordinator, ACS 

 

 

Dear Sir, 

On behalf of our cell, I would like to submit a few requests as per common recommendations received in the 

cell’s first meeting. Kindly do the needful to implement them as soon as possible.  

1) All departments should be requested to do mentoring on discipline specific career prospects and subject-

oriented job opportunities and also arrange for related programs in collaboration with relevant committee(s). 

Proper documentation of mentoring session and activities is essential.  

2) Departments should keep record of student progression after graduation with relevant supporting documents.  

3) Kindly consult our Librarian Sir and Library committee on the role that library can play in sharing 

information on employment e.g., by increasing subscription for related periodicals and ensuring that 

students are able to access them online or off line.  

4) Kindly request TC and Seminar/Webinar coordination committee to contact successful Alumni and give them 

a platform to share their job experience and achievements with current and outgoing students. (This would 

actually be easier if a functional Alumni Association existed.)  

 

It will be very helpful for the functioning of the cell if we could start our journey with the few above mentioned 

initiatives. Cooperation from all concerned is highly solicited. 
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Also, as per suggestion by Principal Sir, the cell would like to divide responsibilities accordingly as of now: 

(membership of other relevant cells has been considered) ~ 

 

a. Assisting the non- creamy backward class students: Dr. Hamid Iqbal, Dr. Jahan Ali Purkait (in 

collaboration with Minority cell) 

b. Career Schemes for girl students: Dr. Payel Ghosh, Dr. Madhumita Majumder (in collaboration 

with Women’s cell) 

c. Govt. Schemes like Swami Vivekananda Swanirbhar Karmasanasthan Prakalpa, etc: Dr. Arvinda 

Shaw (in collaboration with Students welfare and services committee), Prof. Sanat K. Purkait 

(ACS, member of GB, IQAC) 

d. Coordination with different depts. on arranging career related programs: Dr. Debasree Saha and 

Dr. Jahan Ali Purkait (in collaboration with Seminar committee). 

e. Employment information sharing: Dr. Shreyasi Pal (in collaboration with Library committee), Dr. Hamid 

Iqbal. 

f. Coordination with depts on student mentoring (job oriented) & Record Keeping: Dr. Arvinda 

Shaw, Dr. Arunima Biswas. 

g. Overall coordination: Dr. Arunima Biswas, Dr. Hamid Iqbal. (convenor, deputy convenor) 

 

All resolutions regarding introduction of employment related training courses will be adopted by 

the entire cell through unanimous decision, pending final approval by Principal Sir and GB.  

 

 

Thanking you, 

 

Sincerely 

 

27.7.21. 

 

Dr. Arunima Biswas  

(on behalf of ‘PLACEMENT AND CAREER COUNSELLING COMMITTEE’) 

 

Student Survey: Screenshot 
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 ACTION TAKEN REPORT 

Survey responses were analyzed. As per responses received in student survey, IQAC and Principal Sir was 

requested to invite proposals for certificate courses from all Depts, to be offered in offline mode, free of 

cost, once normal classes resume.  

 



 
 
 
  
 

 

 

 

            

 
 
 
           
 

RAIDIGHI COLLEGE 
(A NAAC Accredited College) 

P.O. &P.S. -Raidighi, South 24 Parganas, Pin- 743383 

Phone No. 9735340005 

Website – www.raidighicollege.in 

Email –principal.raidighi@gmail.com, raidighicollege95@gmail.com 

SESSION 2022-2023 

 

MEMBERS: 

Dr Sasabindu Jana [Chair] 

Dr. Arunima Biswas [Convenor] 

Dr. Hamid Iqbal  

Dr. Payel Ghosh [Deputy Convenor] 

Mr. Debashis Biswas 

Dr. Debasree Saha 

Dr. Madhumita Majumder 

Dr. Arvinda Shaw 

Mr. Sanat Purkait 

Dr. Jahan Ali Purkait 

Dr. Shreyasi Pal 
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NOTICE 

 

The first meeting of session 2022-23 will take place online on 15th Nov 2022 from 1-2pm. 

All are requested to attend. 

 
Link: meet.google.com/efv-vzsw-zxs  

 

Agenda: Formulating action plan and duty assignments 
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MEETING MINUTES 

 

Resolutions adopted: 

1. Proceedings of last meeting were confirmed. 

2. Definitive action plan was formulated for skill enhancement. 

3. Career counselling programs were planned.  

4. Job distribution was discussed and finalised 

 

Meeting ended with vote of thanks to the Chair.  
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Job distribution: 

As approved by respected Principal Sir, Placement and Career Counselling Committee would like to divide 

responsibilities accordingly in 22-23 session:  

a. Assisting the non- creamy backward class students with career schemes e.g. skill training progs 

of ‘National backward classes finance and development corporation’ etc : Dr. Hamid Iqbal, Dr. 

Jahan Ali Purkait (in collaboration with Minority and SC ST cell) 

b. Different govt. and non-govt. Career Schemes for girl students: Dr. Arvinda Shaw, Dr. 

Madhumita Majumder, Dr. Shreyasi Pal (in collaboration with Women’s cell), e.g. STEP scheme 

[Support to Training and Employment Programme for Women] etc 

c. Govt. and non-Govt. Schemes for all students like West Bengal State Council of Technical & 

Vocational Education and Skill Development, Swami Vivekananda Swanirbhar Karmasanasthan 

Prakalpa, Samaj Sathi etc: Dr. Payel Ghosh, Dr. Arvinda Shaw, Prof. Sanat K. Purkait, Dr. 

Hamid Iqbal [in collaboration with Student welfare committee]. 

d. Coordination with different depts. on arranging career related programs and mentoring sessions 

and collecting feedback and supporting documents from them: Dr. Arunima Biswas, Dr. 

Debasree Saha and Dr. Jahan Ali Purkait (in collaboration with TC, IQAC, Seminar committee 

and Academic council). 

e. Employment information sharing and arranging for employment related resource materials : Dr. 

Shreyasi Pal (in collaboration with Library committee), Dr. Hamid Iqbal. 

f. Arranging certificate courses offered internally: Dr. Arunima Biswas, Dr. Payel Ghosh, Prof. 

Sanat K. Purkait (in collaboration with TC, IQAC, Academic Council) 

g. Overall coordination: Dr. Arunima Biswas, Dr. Payel Ghosh  

 

P.S. All resolutions regarding introduction and adoption of of employment related training 

courses and policies will be adopted by the entire cell through unanimous decision, pending final 

approval by Principal Sir and GB.  
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NOTICE 

 

 

Second Meeting of Career Counselling and Placement Cell will take place on 31st March 2023, 12.30 pm 

onwards. 

Venue: Exam cell  

Agenda: Review of initiatives taken as per action plan, follow up and future planning. 
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Resolutions adopted: 

1. Proceedings of previous meeting was confirmed. 

2. To prepare detailed activity report of the session. 

3. To arrange two workshops before session ends. 

4. To look for placement opportunities for students.  

5. To start discussion with Narendrapur RKM Nibodhoto for vocational courses. 

Meeting ended by thanking the Chair 

 

 

ACTION TAKEN REPORT IS ATTACHED.  
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Program name: Student Awareness Program on legal rights and career opportunities 

 

Organizers: Career Counselling and Placement Cell & Student Welfare and Services 

Subcommittee 

 

Date & Time: 25.03.2023., 12 noon-2pm 

 

Resource persons: 

• Shri Narayan Das, Advocate, Supreme Court, India and High Court, Kolkata 

• Prof. Shyam K. Mondal, Faculty, Dept of Computer Science, Shyamaprasad College, 

Kolkata.  

 

Objectives:  

1. Introducing the students to legal life skills to impart knowledge and awareness about 

their own legal rights, accountability and civic responsibility in community, in HEI and 

in work place. 

2. Making students aware of different state and national-level competitive exams 

3. Encouraging students to take up various training courses for self-employment. 

 

Student attendance: 141 [representative page from signed attendance sheet is enclosed] 
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Guidance for Competitive Examination:  

Staff Selection Commission Recruitment Exams 

 
 

 

 
Figure gives program details 
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Program Name: ONLINE NATIONAL SEMINAR on CAREER OPPORTUNITIES in 

BIOSCIENCES 

  

Organisers: Department of Microbiology & Career Counselling and Placement Cell, in 

collaboration with MICROBIOLOGISTS SOCIETY, INDIA (West Bengal Unit)  

 

DATE: 29th APRIL, 2023; 11 am-1 pm. 

 

Speakers: Prof. ARVIND DESHMUKH, All India President of MBSI {keynote speaker}and  

Dr. SWAPNA MUKHERJEE, Secretary, Central Council & State President, W.B. unit of 

MBSI. 

 

 

 
 

   150 registered participants from different institutes of West Bengal and other states.  

 

LINK:  https://www.youtube.com/watch?v=nU3MvaOYVPw 
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Initiative for Vocational Training courses with Ramakrishna Mission Lokasiksha 

Parishad and Nibodhoto (https://rkmlsp.org/), held on 25th April 2023. 

 

 

 

 

 

 

 

 
Meeting minutes  
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CAMPUS PLACEMENT INITIATIVES: MARCH 2023 

 

Initiative 1. Employer: Sonar Bharat Environment and Ecology Pvt. Ltd.  
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Initiative 2. Employer Sarkar Gurumurthy & Associates 
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Initiative 3: Placement initiative through U.G. Councils, C.U. for TCS BPS 
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Participation in Mathurapur II BDO office program under DDU-GKY  

[Deen Dayal Upadhyaya Grameen Kaushalya Yojana] scheme of  

Support for unemployed youth student mobilization 
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Registration: 69 

Attended by: 63 [as informed by BDO office] 
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Motivational Lecture for 

INDIAN ARMY RECRUITMENT 

13th March 2023 

 

 

 

 

Attended by: over 150 students 

Resource person: Major Dr. Rohith.  
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The cell also suggested and guided the introduction of a few new certificate courses for 

students, some of which are currently running and some are waiting for GB approval.  

 

 

 

 

 

 

FUTURE PLAN: 

1. Student motivation to encourage more participation in career related activities, courses 

and job interviews 

2. To arrange seminars and skill-based training on Self Employment and Entrepreneurship 

as an alternate career choice for self-reliant India 

3. To introduce more add-on / certificate courses  

4. To introduce Vocational Training in alliance with Ramakrishna Mission Lokasiksha 

Parishad 

5. To introduce regular guidance for specific competitive exams 

 

 


